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Hours of Campus Services

College Office Hours are 8:30 a.m. - 5:00 p.m., Monday-Friday
with exceptions noted below:

College Store
[0am.-5pm.
Monday-Friday

Student Financial Services
8:30 am.- 5 pm.
Monday-Friday

Office of Academic
and Career Planning
8:30 am.- 5 pm.
Monday-Friday

Georgia Brewer Campion
Center for Academic Success
8:30 am.- 5 pm.

Monday-Friday

Please check hours of specific services, which
may vary.

Willis N. Hackney Library

During regular sessions:

8 am. - Midnight
Monday-Thursday

8 am.- 8 p.m,, Friday

[0 am.- 7 p.m, Saturday

2 p.m. - Midnight, Sunda
Between sessions:
8am.-5pm.

Sunday hours may vary during College breaks.
Breaks include: Fall Break, Spring
Break, and Summer Session.

Computer Labs
As posted - or call 6436

Office of
Student Engagement

8:30 am.- 5 pm.
Monday - Friday

Barton Culinary Services
Hamlin Culinary Center

(Closed 10 am.- I'| am.for cleaning)
Monday-Thursday
7 am.- 8 pm.

Friday - 7am.- 7 pm.

Saturday-Sunday
10:30 am. - 6:30 p.m.

BC Bistro
Monday-Friday
8am.-2 pm.

6 pm.- 10 pm.
Saturday-Sunday
4 pm.- 10 pm.
(Hours may vary)

Market C
Hackney Hall Lounge
24/7 (by Barton One Card access only)

Hours are subject to change for holidays, breaks,
inclement weather, and other reasons. Please visit
www.AVlserves.com/Barton/dining for updates.

Student Health Center
8 am.-4 pm., Monday - Friday

Mail Services
[0am.- [:30 pm.
2:30 p.m. - 4:30 p.m.
Monday-Friday



» BARTON

COLLEGE

FALL SEMESTER - 2023

Culinary Center opens for Fall Semester - 7 am.

2023-2024

ACADEMIC CALENDAR

Wednesday, August 9

New Student Orientation Session

New Student Welcome Weekend

Continuing Students Arrive (Residence Halls open 9 am.)
Classes Begin - 8:30 a.m. / Last Day for 100% Refund
Last Day for Adding and Dropping Courses - | 1:59 p.m.
Last Day to be Present in Classes to Confirm Enrollment - | | p.m.

Labor Day (College closed)

Wednesday, August |6 through Friday, August |8
Thursday, August |7 through Monday, August 2|

Saturday, August 19
Monday, August 2|

Friday, August 25

Tuesday, August 29

Monday, September 4

Last Day to Withdraw from Subterm | Courses - (Non-Punitive W grades) - | 1:59 p.m.

First Subterm Ends

Friday, September 22
Friday, October 6

Fall Break Begins - 10 p.m. (Residence Halls partially close at 6 p.m.)

Culinary Center closes for Fall Break - 3 p.m.

Friday, October 6

Saturday, October 7

Indigenous People Day (College closed)

Monday, October 9

Residence Halls open 9 am./ Culinary Center opens 3 p.m.
Classes Resume — 8:30 am./ Second Subterm Begins

Advisor / Advisee Kick-off — I 1:30 am.

Tuesday, October 10
Wednesday, October | |

Advanced Registration Period

Day of Service and Engagement (No classes)

Monday, October |6
Monday, October 16 through Friday, October 27
Wednesday, October |8

FYS. Advisor / Advisee Meeting — (Time: TBD)

Friday, October 20

Last Day to Withdraw from Full-term Courses - (Non-Punitive W grades) - | 1:59 p.m. ..
Last Day to Withdraw from Subterm 2 Courses - (Non-Punitive W grades) - | 1:59 p.m.
Last Day for Requesting Changes in Final Examination Schedule - 5 pm
Thanksgiving Break Begins — 10 p.m. (Culinary Center closes at 3 p.m./ Residence Halls partially close at 6 pm.) ...
Residence Halls open 9 am./ Culinary Center opens 3 p.m.

Classes Resume — 8:30 am.

... Wednesday, October 25

Friday, November 10
Tuesday, November |4

.. Tuesday, November 21
Sunday, November 26

Monday, November 27

Classes End / Second Subterm Ends

Reading Day

Wednesday, December 6
Thursday, December 7

Examination Period (includes Saturday, December 9)
Fall Semester Ends (Culinary Center closes at 3 p.m./ Residence Halls partially close at 6 p.m.) ...

SPRING SEMESTER ° 2024

Culinary Center opens for Spring Semester - 3 pm
Faculty, Administration, and Staff Meeting

Friday, December 8 through Wednesday, December |3

..... . Wednesday, December |3

Tuesday, January 9
Thursday, January ||

New Student Orientation

Continuing Students Arrive (Residence Halls open at 9 am.)

Martin Luther King, Jr. Holiday (Closed)

Friday, January 12
Saturday, January |3

Classes Begin - 8:00 a.m. / Last Day for 100% Refund
Last Day for Adding and Dropping Courses - | 1:59 pm.
Last Day to be Present in Class to Confirm Enrollment - || p.m.
Last Day to Withdraw from Subterm | Courses - (Non-Punitive W grades) - | 1:59 pm.

First Subterm Ends

Tuesday, January 16

J
J
Monday, January |5
J
J

Monday, January 22

Thursday, January 25
Friday, February 16

Spring Break Begins — 10 p.m. (Culinary Center closes at 3 p.m./ Residence Halls partially close at 6 p.m.) .........

Residence Halls partially close Noon

Friday, March |
Friday, March |
Saturday, March 2

Residence Halls open 9 am./ Culinary Center opens 3 p.m.
Classes Resume — 8:30 am./ Second Subterm Begins

Advisor / Advisee Kick-off — | 1:30 am.

Sunday, March 10

Monday, March ||

Advanced Registration Period

Monday, March 18
Monday, March 18 through Thursday, March 28

Last Day to Withdraw from Full-term Courses - (Non-Punitive W grades) - | 1:59 p.m.

Culinary Center closes at 8 p.m. for Easter Holiday
Good Friday (College closed)

Wednesday, March 27

Thursday, March 28

Friday, March 29

Culinary Center opens at 3 p.m.

Last Day to Withdraw from Subterm 2 Courses - (Non-Punitive W grades) - | 1:59 p.m.

Sunday, March 31
Friday, April 12

Day of Scholarship (No classes 8 a.m.- 5 pm.)

Last Day for Requesting Changes in Final Examination Schedule - 5 p.m.

Classes End / Second Subterm Ends

Tuesday, April 16
Monday, April 22

Wednesday, May |

Reading Day

Thursday, May 2

Examination Period (includes Saturday, May 4)

Friday, May 3 through Wednesday, May 8

Spring Semester Ends (Culinary Center closes for the semester at 3 pm./ Bistro open through Saturday, May | 1).......... Wednesday, May 8

Residence Halls close for graduating seniors 6 p.m.
Residence Halls close for all other students

Saturday, May ||

24 hours after last exam

Commencement - 10:30 am.

Saturday, May |1
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GRADUATE AND PROFESSIONAL STUDIES FALL SEMESTER - 2023

First GPS Session Classes Begin Monday, August 21
Last Day for Adding and Dropping Courses Before the First Class Meeting
Last Day to be Present in Classes to Confirm Enrollment - || p.m. Tuesday, August 29
Last Day to Withdraw from Subterm | Courses - (Non-Punitive W grades) - | 1:59 p.m. Friday, September 22
First GPS Session Ends Friday, October 6
Second GPS Session Classes Begin Wednesday, October | |
® Last Day for Adding and Dropping Courses - | 1:59 p.m. * Friday, August 25
Last Day to be Present in Classes to Confirm Enrollment - | | p.m. Tuesday, October 17
Last Day to Withdraw from Subterm 2 Courses - (Non-Punitive W grades) - | 1:59 p.m. Friday, November 10
Thanksgiving Break Begins - 10 pm Tuesday, November 2|
Classes Resume Monday, November 27
GPS ion Ends Wednesday, December 6

GRADUATE AND PROFESSIONAL STUDIES SPRING SEMESTER -« 2024

First GPS Session Classes Begin Tuesday, January |6
Last Day for Adding or Dropping Courses Before the First Class Meeting
Last Day to be Present in Classes to Confirm Enrollment - | | p.m. Thursday, January 25
Last Day to Withdraw from Subterm | Courses - (Non-Punitive W grades) - | 1:59 pm. Friday, February 16
First GPS Session Ends Friday, March |
Second GPS Session Classes Begin Monday, March | |
® Last Day for Adding or Dropping Courses - | 1:59 p.m. * Monday, January 22
Last Day to be Present in Classes to Confirm Enrollment - || p.m. Monday, March 18
Last Day to Withdraw from Subterm 2 Courses - (Non-Punitive W grades) - | 1:59 p.m. Friday, April 12
S GPS ion Ends Wednesday, May |
Commencement - 10:30 am Saturday, May ||
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SUMMER SESSION - 2024

Full-term Classes Begin

Monday, June 10

Last Day for Adding or Dropping Courses - 11:59 p.m.
Last Day to be Present in Classes to Confirm Enrollment - | | p.m.

Juneteenth / Emancipation Day (College closed)

Monday, June 10
Wednesday, June 12
Wednesday, June 19

Independence Day Observance (College closed)

Last Day to Withdraw from Full-term Courses - (Non-Punitive W grades) - | 1:59 pm.

Thursday, July 4
Monday, July 15

Full-term Ends (Exams)

Friday, August 2

Subterm | Classes Begin

Monday, June 10

Last Day for Adding or Dropping Courses - 1 1:59 p.m.

Monday, June 10

Last Day to be Present in Classes to Confirm Enrollment - || pm.
Juneteenth / Emancipation Day (College closed)

Last Day to Withdraw from Subterm | Courses - (Non-Punitive W grades) - | 1:59 p.m.

Subterm | Ends (Exams)

Wednesday, June 12
Wednesday, June 19
Tuesday, June 25

Subterm 2 Classes Begin

Wednesday, July 3

Monday, July 8

Last Day for Adding or Dropping Courses - | 1:59 p.m.
Last Day to be Present in Classes to Confirm Enrollment - | | p.m.

Monday, June 10
Wednesday, July 10

Last Day to Withdraw from Subterm 2 Courses - (Non-Punitive W grades) - | 1:59 p.m.

Subterm 2 Ends (Exams)

Thursday, July 25

Friday, August 2

Subterm 4 Classes Begin

Monday, June 24

Last Day for Adding or Dropping Courses - | 1:59 p.m.
Last Day to be Present in Classes to Confirm Enrollment - | | p.m.

Independence Day Observance (College closed)

Monday, June 24
Wednesday, June 26
Thursday, July 4

Last Day to Withdraw from Subterm 4 Courses - (Non-Punitive W grades) - | 1:59 p.m.

Subterm 4 Ends (Exams)

Monday, July 22
Friday, August 2
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Welcome from the President

Dr. Douglas N. Searcy

Dear Students,

Welcome to Barton College! The beginning of an
academic year affords us the opportunity to consider
the possibilities ahead and commit to approaching
them with intentionality, enthusiasm, and resolve.
Together, we can expect remarkable experiences and

outcomes in the 2023-2024 academic year.

To that end, this handbook is an essential resource.
Refer to it and become familiar with campus policies,
expectations, and resources that bind you to Barton.
Herein are the values and standards that should guide

your actions on campus and in the community.

As an integral member of this living-learning
environment, you will be challenged academically and
encouraged to explore curricular and co-curricular
opportunities. Barton seeks to influence the intellectual,
spiritual, social, and cultural development of students,
and each interaction will prepare you for a lifetime of

meaningful leadership and service.

A college education is an incredible opportunity, and
Barton is a special place. I encourage your curiosity,
tenacity, and self-awareness as you define your goals
and pursue your successes here. The information in this
handbook will be useful as you determine your path,

and I look forward to sharing your journey.

Sincerely,

K e
Douglas N. Searcy, PhD
President



Welcome from the
Student Government Association

Hello Bulldogs!

My name is Sherica Cox, and it is my pleasure to serve as your 2023-2024
Student Government Association President. I hope this message finds you well
and filled with anticipation for the upcoming academic year. On behalf of the
Student Government Association (SGA), I am overjoyed to extend a warm

welcome to both new and returning students to our vibrant community!

I am entering my fifth year at Barton, and this amazing institution has afforded
me numerous opportunities that have shaped me into the bold thinker and
leader you have elected to represent you. My primary goal is to enhance your
college experience, foster a supportive environment, and ensure that your voice
is heard. I know college life is a transformative experience, filled with countless
opportunities for growth, exploration, and discovery. I applaud you for choos-
ing a path that will not only challenge you academically but also shape your

character and prepare you for a bright and promising future.

In 1923, Barton adopted the words Habebunt Lumen Vitae — “They shall have
the light of life” — as our official college motto. This year I empower you to
have the light of life when making memories, engaging in classes, and build-
ing campus community. As we embark on this exciting journey together, I urge
you to stay connected and informed. Join clubs, interact on social media, attend
meetings and events, and take advantage of the resources Barton provides. Re-
member, your voice matters, and together we can shape the college experience

into one that surpasses expectations.

Once again, welcome to the Bulldog family! I am genuinely thrilled to serve as
your President and am committed to making this year one of the best yet. I look
forward to meeting each and every one of you and working hand in hand to

create an extraordinary college journey for us all.

Wishing you a successful and fulfilling year ahead!

Warm regards,

Sherica Cox
2023-2024 President, Student Government Association
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Student Right to Know
and Campus Security Act

The Student Right to Know and Campus Security Act of 1990 makes certain
information available upon request (annual security report) to all current
students, employees, and to applicants for enroliment or employment. The

Vice President for Student Engagement is the designated campus authority
responsible for the implementation of Federal Regulation 34.688.47. This report
can be obtained from the Campus Police Office and is dispersed at the beginning
of each semester through various college publications and programs. Access to
this report is available through the College web site link:

https://www.barton.edu/wp-content/uploads/2023/10/Clery-Report-2022-File.pdf
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Barton College’s Diversity
and Inclusion Statement

English Version

Barton's commitment to diversity is shaped by a broad understanding and
appreciation of spirituality, scholarship, social awareness, community outreach,
service learning and cultural engagement. Barton community members actively
embrace an environment where diversity and inclusivity are valued, where
differences are respected, and where opportunities to learn from each other
and about each other are celebrated.

Spanish Version

El compromiso de Barton College con la diversidad, se fundamenta en un
profundo y amplio aprecio de la importancia de la espiritualidad, la actividad
académica, la conciencia social, el alcance comunitario, el aprendizaje a través
del servicio y la promocién cultural. Los miembros de la comunidad de
Barton College promueven activamente un ambiente en donde la diversidad
y la inclusién son valoradas, las diferencias respetadas, y en el que las
oportunidades para aprender del otro son siempre celebradas.
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Athletic Programs

Intercollegiate Athletics

Barton College is a founding member of
Conference Carolinas and participates within

the NCAA Division Il. Other members of the
conference are Belmont Abbey College, Chowan
University, Converse College, Emmanuel College
(Ga.), Erskine College, Francis Marion University, King
University (Tenn.), Lees-McRae College, the University of
Mount Olive, North Greenville University, Southern Wesleyan
University, Young Harris University (GA), and the University of
North Carolina at Pembroke. Barton is also an Associate
Member of the ultra-competitive South Atlantic Conference
in the sport of football for the 2022-2024 seasons.

The Barton College teams are known as the Bulldogs, and the
colors are royal blue and white. Barton has 26 NCAA sponsored
intercollegiate sport programs, as well as a varsity Spirit
program that includes both cheer and dance.The teams
represented include men’s and women'’s basketball, football,
men'’s and women's cross country, men’s and women's indoor
and outdoor track and field, baseball, softball, men’s and
women’s tennis, men’s and women's swimming, men’s and
women’s soccer, men's and women'’s volleyball, men’s and
women'’s golf, acrobatics and tumbling, men’s and women'’s
bowling, and men’s and women'’s lacrosse.

The basketball, volleyball, and ACRO teams play their home
competitions in Wilson Gymnasium. Our soccer, softball, and
baseball teams play their home games at the Barton College
Athletic Complex on Kincaid Avenue. Football and lacrosse play
on the Electric Supply Company Field located on campus. Any
student interested in participating on a team, or serving in a
support capacity for a team, should contact the respective

head coach.

Intramural Sports

The Office of Campus Life provides co-ed leagues,
tournaments, and events in a wide variety of team sports
and individual activities. Some of the team activities offered
may include: 7-on-7 flag football, 6-on-6 indoor soccen,
6-on-6 volleyball, basketball, softball, wiffle ball, or tennis.



Individual events and
tournaments may include:
dodge ball, kickball, golf,
disc golf, or a 5K race.
Additional sports and
activities may be offered
depending on demand.

Students have the
option of submitting
either an entire team
roster (usually eight to
ten per team per sport) or may sign up as a ‘free agent.” Being a free agent
means the Campus Life Staff will place the interested student on any team to
complete rosters.

If you are interested in learning how to officiate a sport, opportunities, training,
and compensation are available.

For more information, contact the Office of Campus Life located on the ground
floor of Hamlin Student Center.

Campus Services

» Office of Academic and Career Planning

The Office of Academic and Career Planning supports students’ transition
to Barton and offers programs and resources to enhance academic and
career pathways. The office coordinates academic advising, promotes study
abroad, and manages on-campus employment. Specific programs are
designed for first-year, transfer and international students. Staff members
also advise undeclared exploratory students and those exploring majors or
considering a change in major. The Office of Academic and Career Planning
is located in Hackney Library.

Bulldogs CARE

The Bulldogs CARE program encourages faculty and staff to identify and
connect with students to promote student success and persistence to
graduation. The program builds on existing relationships to provide support
to students.
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Transcripts

All transcript requests must be submitted through our partnership with
the National Student Clearinghouse. The link to the online request form
is: https://www.barton.edu/registrar/.

The Registrar's Office does not provide unofficial transcripts nor has any
other method for requesting transcripts. The turnaround time for a
transcript request is generally 48 hours. During peak periods (such as
start of the semester, registration, grading periods, and graduation,
turnaround time may be up to 7 days. If requesting to “pick up’ the
transcripts, please wait until you have been notified that the transcript is
ready for “pick up”’ prior to coming to campus. Please pick up within
seven (7) days. After seven (7) days, the transcript will be mailed to
your home address.

If you have a hold on your account, your order cannot be processed until
the hold is lifted. If this is the case, you will receive an email indicating
which office to contact to resolve the hold. Requests are purged after
30 days. If an outstanding financial or judicial obligation is cleared after
30 days, a new request must be submitted.

Under the provisions of the Family Educational Rights and Privacy Act,
transcripts may not be released to a third party without written
authorization by the student. Request by family members, businesses,
or governmental organizations will not be processed without the signed,
written consent of the student.

Withdrawal from Courses
A student may withdraw with a non-punitive “W" grade for approximately
the first two-thirds of the term. Specific dates are published in the

College calendar.

A student who intends to withdraw from a course must complete a
“Withdrawal from Course” form. This form will become the official record

for the Registrar and the student, as confirmation of the intention to withdraw
from the course. A student may not withdraw from a course after the first

two-thirds of the term. Specific dates are published in the College calendar
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Withdrawal from the College

A student may officially withdraw from Barton College until the last day of
classes in the term. Students who withdraw from the College will have
non-punitive “W" grades issued.

Official withdrawal is handled through the Office of Academic and
Career Planning.

A student who officially withdraws from Barton College will receive a refund
of tuition and fees based on the Refund Schedule.

Career Planning

Information on career exploration and job search preparation is offered
through the Office of Academic and Career Planning. Professional staff

is available to assist students in major and career decision-making through
skill and interest assessments and exploration of major and career options.
Students can receive assistance in arranging informational interviews with
Barton alumni or community members and in finding experiential learning
opportunities, such as job shadowing and internships. The staff also works
with students in the job and internship search process by evaluating
resumes and other application materials, conducting practice interviews,
and exploring search strategies with the student. Students have access to
career resources including PathwayU for career assessment and exploration,
Handshake for job and internship listings, and online resources for resume
building and interview practice.

Academic Resources for Student Success

All Barton students are encouraged to meet regularly with their academic
advisors, utilize study time wisely, and assume responsibility for their own
learning. Because Barton College is committed to student success, support
services are available to assist students in developing their academic skills.

In addition, our faculty members are available to meet with students outside
of class to discuss concepts, answer questions, and suggest effective

study strategies.
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The Georgia Brewer Campion Center for
Academic Success

The Georgia Brewer Campion Center for Academic Success provides the
academic support services of Barton College. Three Centers are located
within the Campion Center. They include the Sam and Marjorie Ragan
Writing Center, the Oral Communication Center; and the Quantitative
Literacy Center: Additionally, three other academic support services are
administratively handled from the Campion Center: They include Learning

and Success Coaching, TutorMe Online Tutoring, and Supplemental Instruction.

Learning and Success Coaching

Learning and Success Coaches are available to support tutoring in core
classes that have a demonstrated need. They provide coaching assistance
around student success skills (time management, syllabus mapping, graduation
planning, etc.) On occasion they may offer group support on particular topics.
Appointments can be made through the left navigation bar in Canvas via the
help button and the drop down menu by clicking on Campion Center.
Drop-in appointments are available during certain hours. Students should
check with the Campion Center directly for information on drop-in hours.

TutorMe Online Tutoring

Each Barton student has a personal TutorMe account that can be accessed
through the Help button in the left navigation bar in Canvas. Students
should click on the TutorMe link in the drop down menu for initial
registration and access.

Supplemental Instruction

Supplemental Instruction (SI) is a series of weekly review sessions for
students taking historically difficult courses. Sl is provided for all students
who want to improve their understanding and performance in the course.
[t gives students a chance to compare notes, discuss important concepts,
develop strategies for studying, and test each other Two weekly study sessions
are facilitated by SI Leaders, upperclass students who have successfully
completed these courses and have been recommended by the faculty for
the position. S| Leaders participate in the course for a second time to
develop relationships with students and refresh themselves on the material.
Sl offerings vary each semester. Students should check with the Campion
Center or the professor of the course to see if Sl is being offered.



¢ The Sam and Marjorie Ragan Writing Center
The Sam and Marjorie Ragan Writing Center is available for students who
desire extra help with writing, reading, and research skills. The tutors in
The Sam and Marjorie Ragan Writing Center can help you with planning,
organizing, revising, and editing your papers or oral presentation materials.

» Oral Communication Center
Oral Communication Center tutors provide peer-to-peer feedback, guidance,
and support to help students, faculty, and staff develop oral communication
confidence and competence. Available by appointment through the help
button/Campion Center in the Canvas left navigation bar

 Quantitative Literacy Center
Barton College’s Quantitative Literacy Center (often affectionately referred
to as the "QL Center”) is committed to helping you understand and navigate
quantitative information and mathematics, both in your classes and as part
of our world.

The Center is equipped with computers and calculators, with student and
professional staff nearby to help you as you develop and deepen your
quantitative learning. Tutoring is available for mathematics courses, including
MTH 100, MTH 130,MTH 150, MTH 210, MTH 240 and MTH 250, as well
as other courses with a quantitative focus such as QRT 120 and BUS 210.
Appointments can be booked through the Schedule a Tutor link in the left
navigation bar in any Canvas course.

* Access and Accommodations Services Available
Barton College is committed to full compliance with the Americans With
Disabilities Act of 1990 (ADA) and Section 504 of the Rehabilitation Act of
1973, which prohibit discrimination against qualified persons with disabilities,
as well as other federal and state laws pertaining to individuals with disabilities.
Under the ADA and its amendments, a person has a disability if he or she has
a physical or mental impairment that substantially limits a major life activity. The
ADA also protects individuals who have a record of a substantially limiting
impairment or who are regarded as disabled by the institution whether
qualified or not. A substantial impairment is one that significantly limits or
restricts a major life activity such as hearing, seeing, speaking, breathing,
performing manual tasks, walking, or caring for oneself.

i. Barton College is committed to providing qualified students with disabilities
with reasonable accommodations and support needed to ensure equal
access to the programs and activities of the College.
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ii. All accommodations are made on a case-by-case basis. A student
requesting any accommodation should first contact the Coordinator of
Access and Accommodations, who coordinates services for students with
disabilities. The Coordinator reviews documentation provided by the
student and in consultation with the student, determines which
accommodations are appropriate to the student’s particular needs and
programs. It is then the student's responsibility to make direct requests for
accommodations to the appropriate staff.

Barton College complies with the requirements of the Americans with
Disabilities Act. Students with disabilities who wish to receive assistance
and/or accommodations should contact the Coordinator of Access and
Accommodations at 252-399-6496 or at healthcenter@barton.edu to
schedule an appointment or if additional information is needed. The Access
and Accommodations Office is located in the Lee Student Health Centen

One of the roles of this office is to serve as a liaison between the faculty
and the student. Please note that it is the responsibility of the STUDENT to
contact the Access and Accommodations Office.

The Access and Accommodations Handbook that outlines more specific
information can be found on the Barton College website.

Alumni Association

The Barton College Alumni Association includes more than 26,000
graduates and former students. Anyone who has successfully completed
two consecutive semesters at Barton College is considered an alumnus/a
and is automatically a member of the association. The association is
governed by the Alumni Board.

The purpose of the association is to promote fellowship among its members
and continue the ties and bonds of college days, fostering a spirit of loyalty and
promoting the general welfare of the College.

Association members are encouraged to participate in alumni events, stay
connected with fellow alumni, support the College, and serve as ambassadors
spreading the word about Barton College to others.The association calendar
is highlighted by Homecoming each year.



e Banks

First Citizens Bank (252-399-5000) maintains an ATM machine in Hamlin
Student Center and also has several branch offices in Wilson.

Truist (252-246-2150) has a branch office approximately five blocks from
the Barton College campus on the corner of Broad and Pine Streets.

PNC Bank (252-206-5500), Heritage Bank (252-206-5500), CresCom Bank
(252-206-5500) and Wells Fargo (252-399-6213) (800-822-7887) are also
near campus.

* Bookstore (Online)

Barton College has partnered with Barnes and Noble College to provide a
customized online bookstore. This bookstore is built around a course-driven
system that ensures you order and receive the right book, right on time.
Your textbooks and course materials are shipped from a state-of-the-art
warehouse that is fully operational 24 hours a day, 5 days a week. Payment
options include PayPal, bank card, and Student Financial Aid if applicable.
Visit our online bookstore at https://barton.edu/bookstore.

+ College Store

Our College Store carries a wide selection of Barton College insignia items,
including clothing, gift items, and school supplies. Purchases may be paid for
by cash, personal checks, or bank card. It is located in the lower level of the
Hamlin Student Center and is open during the academic year and summer
sessions from 10:00 am.to 3:30 p.m.,, Monday through Friday. The location
and hours are subject to change.

+ Wilson Police Department -
Barton College District

Security for the Barton College campus is provided through a contractual
agreement between Barton College and the City of Wilson. The Barton
College District Office of the Wilson Police Department is operated under
the auspices of this agreement and is staffed by sworn police officers
employed by the Wilson Police Department. The Barton College District
Office is located on the ground floor of Waters Hall.

Police officers who patrol the campus have the authority and responsibility
to investigate and prosecute all crimes which occur on campus. The
officers are available and on duty 24 hours a day, 365 days a yean
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« Parking Regulations and Permit Requirements

All vehicles using college-owned parking facilities must be registered with

the Wilson Police Department, Barton College District Office through the
Coordinator of Mail Services and Parking Passes (Barton College Post Office)
by the Last Day to Add/Drop Courses. Persons registering vehicles will be
issued a parking permit to be affixed to the bottom left of the back window
of the vehicle.

If a registered vehicle is sold, or otherwise disposed of, the parking
permit should be removed and returned to the Wilson Police
Department, Barton College District Office. A new parking permit will
be issued at no charge. The College is not responsible for lost or stolen
parking permits.

Certain parking spaces on the campus are designated for handicapped,
visitor, and special designation parking only. The College has open parking
whereby students, faculty, and staff can park in delineated parking spaces
on a first-come, first-served basis. The College does not guarantee the
availability of parking spaces and encourages commuting students to
arrive in plenty of time to find a parking space prior to class.

Parking tickets will be placed on all vehicles that are unregistered, and/or
improperly or illegally parked. Barton College parking ticket fines are $25.00
per violation. Wilson Police Department Parking Fines are determined by
the City of Wilson (for example, fines for parking in handicap spaces).
Parking fines will be paid at the Student Financial Services. No refunds of
parking permit fees will be made to those individuals whose privileges are
revoked or suspended for cause.

Students with outstanding fines will not be permitted to pre-register or
receive academic transcripts until all fines are cleared.

Students will be required to return their motor vehicles to their homes

if, in the opinion of the Vice President for Student Engagement, possession
of the vehicle is interfering with academic achievement or campus
adjustment. Students who repeatedly violate parking regulations may be
subject to disciplinary action.

The College reserves the right to search any vehicle parked on campus
property, if in the opinion of the Vice President for Student Engagement or
designee, a search is justifiable. If a search is granted, a search warrant (in
writing) will be provided to the owner at the time of the search. A search
warrant is issued after probable cause is developed and is only obtained by
law enforcement.



Finally, the College may request that students remove their vehicles from
specific areas on campus in order to accommodate guests for special events,
concerts, theatre productions, art exhibition openings, sporting events, etc.

The College will not be responsible for any loss or damage to vehicles
caused by theft, vandalism, acts of nature, or other causes beyond
its control.

Identification Cards - Barton One Card

All students, including Continuing Education, Masters Program, part-time
students, faculty, and staff, must have an identification card. The card serves
as an access card to assigned buildings, as a library card and as a meal ticket.
It is not permitted for a student to allow the ID card to be used by another
person (whether a student or not). This card must be carried at all times
and must be shown to authorized college personnel upon request.

Importantz To avoid deactivation of your ID card, please do not place
in a wallet connected to your phone.

Should you lose your card, you must notify the Wilson Police Department -
Barton College District and/or the Office of Residence Life immediately.

A lost or stolen card poses a security breach. A $25.00 replacement fee will
be issued to the student’s Barton College account.The student can pay the
replacement fee in person at Student Financial Services or online through

their student account. In order to obtain a student identification card, the
student must have cleared Student Financial Services. To clear Student Financial
Services, the student must pay his/her account in full or make payment
arrangements for the term.

If a student withdraws during the semester; the ID card must be turned
in to the Office of Residence Life.

Culinary Services

Hamlin Culinary Center is located on the second floor of Hamlin Student
Center and serves breakfast, lunch, and dinner Monday through Friday,
and brunch and dinner on Saturday and Sunday to the entire campus
community. The Hamlin Culinary Center accepts meal plans, declining
balance, and cash. Throughout the year, students will enjoy monotony
breakers' special holiday and theme dinners, and premium meals

featuring upscale menu items.
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Residential Student Meal Plan

Dining on campus is a quintessential part of the overall college experience.
On campus dining allows you to enjoy food with your friends on campus
near your classes and residence hall while giving you more time to

focus on your studies as you adjust to college life — and you are guaranteed
to receive the lowest possible price on your food purchases. All students
residing in on-campus housing are required to participate in the College’s
meal plan. Students residing in Hackey Hall, East Campus Suites, Waters,
Wenger and Hilley are required to participate in the All Access Plan. Students
residing in Stephenson Apartments and Kenan Street Apartments are
required to participate in the Apartment Plan.

All Access Plan

The College residential meal plan offers full access and no restrictions.

All campus residents are assigned this plan. The cost of the plan is already
included in your residential campus fee. Commuters may purchase any meal
plan by contacting Student Financial Services at (252) 399-6333.

The plan offers:

* Unlimited meals per week in the Culinary Center
* $300 Declining Balance per semester

* $3,350 per semester / $6,700 per academic year

Apartment Plan

* |65 meals per semester in the Culinary Center
* $1,700 per semester / $3,400 per academic year
» $335 Bulldog Bucks per semester

Off-Campus Residents

Commuter students are offered a select group of meal plans. You may
also choose to add any of the meal plans below to your account for
increased flexibility.

* 25 Block Plan
25 meals per semester in the Culinary Center
$250 per semester
$50 Bulldog Bucks per semester
(Available to commuter students only)



« Special Dietary Needs

Culinary Services works closely with students to help accommodate

special nutrition-related requests. We strongly recommend that everyone
on campus who has a food allergy, sensitivity, or intolerance contact us
before or upon their arrival on campus so that we may become

familiar with their particular needs and concerns. Please contact the
Resident Director of AVl Foodsystems, Tranisha Anderson, at 252-399-6396
or tanderson@barton.edu.

Meal Plan Exemption Applications can be found in the MyBartonHousing
portal under “Contracts and Forms.” All applications are reviewed by a
committee appointed by the college. Once a decision is made, the student
will receive a decision letter by email. If the student is denied, the student has
5 business days to appeal the decision with new documentation to the Dean
of Students. Re-application is required for each academic year

» Employment
The College offers various part-time jobs in the library, culinary center,
departmental offices, and elsewhere on campus. Students interested in

working on campus should complete the Free Application for Federal
Student Aid (FAFSA) at www.fafsa.gov.

« Financial Aid
Making Your Education Affordable

Thanks to scholarships, grants, loans, and work-study, there are many ways to
make your Barton College education affordable. Our financial aid staff will work
closely with you to explore all of the funding resources available. Our goal is

to ensure that every student receives our best comprehensive offer of financial
assistance and that your affordable investment in a Barton education becomes
a reality.

Each year more than 90% of Barton College’s student body receives financial
aid from various sources. The Barton College Office of Financial Aid combines
federal, state, and institutional aid in order to assist students and families with

the cost of attendance at Barton College.

So,Where Do You Begin?

The first step is to apply to Barton. The other extremely important step is to
complete the Free Application for Federal Student Aid (or FAFSA) after
October | before each academic year. Even if you think you don't qualify
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for federal aid, it's important to apply, because other funding sources insist on it,
including scholarships, state aid, student loans, and work-study. So, complete the
FAFSA and remember to do this every year! Other important sources of

help include our Barton scholarships, outside scholarships, and Federal work-
study. We've also provided calculators so you can quickly get a rough snapshot
of your options.

Cost of Attendance

COA is the amount it will cost a student to attend school.

If you are attending Barton at least half-time, the COA is the estimate of:

* books, course materials, supplies, and equipment

» cost of housing and food (or living expenses);

e transportation expenses;

* loan fees (excluding any loans fees for non-federal student loans);

* miscellaneous expenses (including reasonable amount for the documented
cost of a personal computer);

 allowance for childcare or other dependent care;

» costs related to a disability;

» costs of obtaining a license, certification, or a first professional credential;

* and reasonable costs for eligible study abroad programs

Institutional Financial Aid Awarding Policy

All financial aid applicants are automatically considered for institutional aid.
The Office of Financial Aid has the discretion to reduce or remove any
institutional aid. Students who are not enrolled full-time may have their
institutional aid removed. Students who enter into a graduate level program
may also have their institutional aid removed at the discretion of the financial
aid office. Any credit balances created solely by institutional aid will be reduced
to the direct cost. The order of awarding institutional financial aid goes as
follows - Merit, Athletic, Cohort, Endowments/Annually Funded Scholarships
and Barton Need Grant. Priority for Barton gift aid is given to those that are
full-time students. Any change in institutional aid will be communicated to the
student. Student may not be eligible for institutional aid if he/she is placed on
SAP denial as defined by the Office of Financial Aid.

International Student Services

The Director of New Student Orientation and International Initiatives
serves as a Designated School Official for the Student Exchange Visitor
Program (SEVP) and, at Barton College, is responsible for transitional
and ongoing support for all F-1 visa international students enrolled at



Barton College. Once an international student commits to Barton
College, after being admitted to the College through the Office of
Admissions, they are advised on immigration matters and issued the
initial I-20 form and appropropriate documents from the College by the
Director of New Student Orientation and International Initiatives. The
director works with the international students throughout their college
career by managing their I-20 record in the Student Exchange and Visitor
Information System (SEVIS) and ensures that F-| students maintain
active status. The Director also works with international students prior
to program completion in the Optional Practical Training (OPT) process
and Curricular Practical Training (CPT) process during college enrollment.
Support for international students is housed in the Office of Academic
and Career Planning. Other College representatives that serve as
Designated School Officials include the Registrar, the Associate Director
of Transfer Admissions, and the Executive Director of Admissions.

Student Health and Counseling Services

All full-time and part-time students are eligible for student health services
at the Lee Student Health Center located on the corner of Atlantic
Christian College Drive and Championship Drive, next to Hackney Hall.
The Health Center is open for fall and spring semesters. Students can

be seen by a nurse anytime the Health Center is open. The Health
Center does not issue notes to excuse a student's absence from class.
The authority to excuse a student’s absence from class remains with the
faculty of the College.

Professional Nursing Care and Advice is at no cost to the student and
available anytime the clinic is open. Affordable, accessible physician services
are available by appointment anytime the clinic is open for telehealth and
in-person visits. Appointments are required and can be made by calling
252-399-6388.

For physician and lab services, the health center accepts most commercial
insurance and medicaid. Students with no health insurance coverage will
be billed on a sliding fee scale according to their income.

Health Center Hours of Operation
Monday-Friday, 8 am.- 4 p.m.
* Emergencies: Call 91| or Campus Police (6911)
* Wilson Medical Center Emergency Room (252-399-8102)
Open 24 hours a day.
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Transportation

Student health staff and safety officers are not allowed to leave campus to
transport students to appointments. In cases of medical emergency, local
EMS (911) will be called. In non-emergency situations, a taxi may be called
at the student's expense.

Referrals

Health services not provided at the Health Center may be obtained
through local physicians. Students will be responsible for any charges
incurred as a result of a physician referral.

Immunization and Medical Records

North Carolina state law, N.C.G.S§130A-155.1, mandates students
attending a college or university, whether public or private, to present a
Certificate of Immunization or a record of an immunization from a

high school. In general, the law requires those students who reside on
campus or students residing off-campus who are taking five (5) or more
traditional day credit hours on campus per semester, must meet the
North Carolina State Law Immunization requirements contained in the
student health form.

Exceptions to this law include:

* students who have a bona fide documented medical or religious
exemption;

* students who reside off-campus and are exclusively enrolled in only
weekend, evening, online courses; and students enrolled in no more
than four (4) traditional day hours per semester.

Immunizations for enroliment should be obtained prior to attending
Barton College at a local physician’s office, health department, medical
office or urgent care provider.

The Student Health center utilizes an online healthcare management system
called Magnus Health (SMR) for student health and immunization clearance.
Failing to complete required Magnus Health medical information will result
in the student being administratively withdrawn from registered courses.

If students do not meet the immunization requirements or qualify for
exemption, dismissal from Barton College is mandatory under North
Carolina Law. All student medical records are stored electronically and

are strictly confidential. Health records are not available to anyone outside
the Health Center staff, without the written permission of the student.

If you have questions or concerns about Magnus Health, please email
healthcenter@barton.edu or call the Nurse Advice Line at (252) 668-0858.



Counseling Services

Counseling Services is located in the Lee Student Health Center beside
Hackney Residence Hall with scheduling by appointment only Monday
through Friday with availability during morning and afternoon hours.
Counseling services provides brief and intermittent support from the first
day of class to semester conclusion in any academic year excluding breaks
and holidays. Referral to community resources may be appropriate if a
student is in need of a higher level of care. Students in need of a higher level
of care can include students experiencing post traumatic stress and eating
disorder symptoms. Participation in counseling services remains strictly
confidential unless a breach of confidentiality is deemed necessary by

the Campus Counselor: Participation in counseling services is voluntary
unless otherwise required through college sanctions.

Counseling services are offered by the Campus Counselor to assist students
in their development and adjustment within the college community from the
time of enrollment through graduation. Common themes addressed in
counseling include anxiety, depression, relationships, grief and loss, identity
exploration, substance use, and life transitions. To schedule an appointment
with the counselor, call 252-399-6586, email healthcenter@barton.edu, or
schedule online at https://bartoncounselingcenter.clientsecure.me/.

Also provided as an additional wellness resource to students is Virtual Care
Group. Virtual Care Group provides confidential counseling and life-coaching
to all Barton students at no cost that can be accessed 24/7 365 days a year.
Virtual Care Group can be accessed by visiting https://thevirtualcaregroup.
com/barton.

Library

The Willis N. Hackney Library was
named in honor of a friend of the
College. The library, which provides
a variety of seating for 207 users,

is open an average of 83 hours

per week to serve the college
community, residents of Wilson,
and the Friends of Hackney Library.

The library’s first floor is for study,
and it includes group study tables,
movable white boards, a casual setting, and the popular learning café with
vending machines and diner-style booths. The library's second floor, known
as the "Quiet Zone," is reserved for quiet study and features individual study

carrels along with individual and group study rooms. Page
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The library's collection includes more than | 10,000 monographs, 663,900
electronic books, and a substantial collection of non-print materials, including
audiovisuals and streaming media. Hackney Library currently provides access
to over 75,000 electronic periodical titles. The Curriculum Lab, located on the
second floor of Hackney Library, includes resource materials used in North
Carolina public schools from kindergarten through twelfth grade. Hackney
Library is a depository for selected U.S. Government documents and offers
internet access to a wide variety of government resources.

Hackney Library's Special Collections, located on the second floor; includes
the Dr. K.D. Kennedy, . Rare Book Room, the College Archives, the North
Carolina Collection, and the Discipliana Collection. The Dr. K.D. Kennedy, Jr
Rare Book Room contains books with a special emphasis on Scottish culture
including literature, history and philosophy, in keeping with the principles of
the founders of the Christian Church (Disciples of Christ). Church founders
Alexander Campbell and Barton Stone both were of Scottish ancestry.
Other interests in this collection are materials related to Celtic language
cultures, books published in Great Britain before 1640 and books published
in the coastal region of North Carolina, South Carolina and Virginia

before 1820.

The library provides an electronic catalog displaying its holdings as well as
other online resources that are accessible via the internet from the library’s
home page (https://barton.libguides.com) from both on campus and off
campus. Research computers, Wi-Fi connections, three printers (including
an all-in-one copier/printer/scanner), loaner wireless laptops for use in the
building, and a fax machine are available to Barton faculty, staff, and students.
In addition, a library technology classroom is available for use on the

first floor.

Reference assistance is available via face-to-face and phone discussions
with librarians when the library is open, and via email and online help pages
other times.

A Barton student ID must be presented when books are borrowed. The
regular loan period for most materials is four weeks. Magazines and reference
books are not loaned but must be used in the library. Payment for fines

and lost/damaged material must be made before the next registration

period or graduation.

As the library's materials are shared resources that benefit our entire
campus community, mutilation or theft of library materials is a violation

of campus regulations and the Honor Code. Out of respect for the study
and research needs of our patrons, students are expected to refrain from



loud conversation and unnecessary noise, especially in the second floor
Quiet Zone.

Lost and Found

The central place for lost and found items is the Wilson Police Department,
Barton College District Office, which is located on the ground floor of
Waters Hall. If a found item is not claimed by the end of the semester, it
will be given to a non-profit organization. If you have questions about any
lost or found items, please call (252) 399-6911.

Mail Services

Barton College Mail Services is operated by the College. Mail and package
deliveries can be delivered to and sent from our campus by using the
following address: 400 Atlantic Christian College Drive, Wilson, NC 27893,
Mail Services is not a Certified Postal Unit but you may still purchase stamps.
Mail Services is currently located in Room 07 on the ground floor of the
Hamlin Student Center and is open from 10:00 am. - 1:30 p.m. and from
2:30 p.m. - 4:30 p.m., Monday through Friday. The location and hours are
subject to change.

Hamlin Student Center

Hamlin Student Center opened in January 1968, with a major renovation
project in the summer of 2001. Facilities within the center include a theater
used for films, performances and lectures, and furnished with a HD
projector and sound. The Student Center also houses a lounge featuring
the game room.

Meeting rooms for club and organization use and a computer lab are also
located in Hamlin Student Center. Additionally, the offices of Campus Life,
Fraternity and Sorority Life, Intramural Sports, and the Student Government
Association are located on the ground floor of the Student Center: Hamlin
Culinary Center is located on the second floor. Hamlin Student Center

is open to all students, with card access, after regular business hours

until 2 am.
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Kennedy Recreation and Intramural Center

The Kennedy Recreation and Intramural Center (KRIC) officially opened
on February 7, 1997. The facility houses a complete weight/fitness training
center, auxiliary gym, elevated track, and natatorium. The facility is open to
Barton College students, faculty, and staff with valid IDs.

Campus Life

In conjunction with the Campus Activities Board (CAB), the Office of
Campus Life plans social, cultural, and recreational programs to enhance
the educational experiences of students at the College. Participation in
the National Association for Campus Activities (NACA) allows CAB to
preview acts and read reviews to determine appropriate entertainment.
The types of programs usually offered through CAB include concerts,
speakers, novelty acts, dances, road trips, Coffeehouse Series, poets,

and comedians.

For more information on entertainment and major attractions, contact the
Office of Campus Life in Hamlin Student Center.

Scheduling and Conducting College Events

The Official College Calendar is maintained by the Office of Student
Engagement. Students, faculty, and staff wishing to schedule an on-campus
event must complete a request through the Event Management online
system. The system can be accessed at:

https://docs.google.com/forms/d/e/ | FAIpQLScfMYM-3i0lgplIBiYSNCHm
NSJ_c5LwMeDe8aUF3pc-7TCWYOw/viewform

Process

|') Obtain all necessary signatures.

2) Assistance from the Facilities Services must be requested one week prior
to the event.

3) Forms must be returned to the Administrative Assistant for Student
Engagement, in the Residence Life Suite, at least 72 hours preceding the
event for functions not requiring Facilities Services support.

4) When registered on the College Calendar, the individual submitting the
form will receive a completed copy of the form.

5) Audio/Visual Requests (forms for A/V equipment are available online).



Chaperonees

Many registered social events require one or more chaperones depending

on the type of activity and the number in attendance. Full-time faculty and
part-time administrators, sponsors of organizations, and the spouse or date
of full-time faculty and administrators, when accompanying the full-time
College employee, may serve as chaperones. The Vice President for Academic
Affairs orVice President for Student Engagement will determine the number
of chaperones, police officers, firemen, etc.,, who must be present at student
activities or functions.

Additional Regulations:

|') The general public may attend concerts, theatre performances,
athletic events, and other special occasions, but are not permitted to
attend meetings or programs intended primarily for members of the
College community.

2) Social events sponsored by College organizations are closed to the
general public. Board of Trustees’ action prohibits College
organizations from sponsoring public dances. Positive identification
of those in attendance must be required by a door committee.

3) The drinking of alcoholic beverages is not permitted at registered
on-campus College events, unless specifically approved by the Board
of Trustees.

Solicitation /Fundraising

There shall be no displays or solicitation on campus or in residence halls
unless approved by the Vice President for Student Engagement or his/her
designee. Authorized displays or solicitation will be subject to specified
restrictions of time, place, and method as defined by the Vice President

for Academic Affairs orVice President for Student Engagement. Authorized
solicitations in the residence halls will be restricted to the lobby areas only.
Printed materials may be posted on designated bulletin boards in these
areas only.

Organizations must receive authorization from the Vice President for
Academic Affairs or the Vice President for Student Engagement prior to
engaging in money-raising projects on campus. Any fundraising activity
conducted off-campus must be approved in advance through Institutional
Advancement by contacting the Vice President for Instititutional
Advancement.
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Authorization will be denied for items, slogans, printed matter, etc., which is
determined by the Vice President for Academic Affairs and the Vice President
for Student Engagement to be degrading to segments of the population due
to profanity, racism, chauvinism, etc. Student groups are encouraged to seek
prior approval of questionable designs.

Poster Regulations

Except with special permission, posters and announcements may be
placed only on campus bulletin boards. They are not permitted on trees
and shrubbery, or on the windows, doors, or exteriors of any campus
buildings, or vehicles. Persons wishing to erect banners must obtain
approval from the Vice President for Academic Affairs, the Vice President
for Student Engagement, or the Dean of Students.

The following bulletin boards are available for approved announcements
with the approval of the appropriate person:

Bulletin Board

Location Must be Approved By:
Classrooms /Classroom Activity (Hines Hall) Class Instructor

Gymnasium, PE./Intramural Programs Department of Athletics

Hamlin Dining Hall Resident Director/Director of Culinary Services
Hamlin Student Center Director of Residence Life

Hines Hall General Information Administrative Assistant

Library Announcements Librarian

Music Bldg. Campus-Related Activity Dean, School of Arts and Humanities
Nursing Bldg. Campus-Related Activity Dean, School of Health Sciences
Residence Halls Campus-Related Activity Director of Residence Life

Science Bldg. Campus-Related Activity Dean, School of Health Sciences

No poster shall be placed on campus more than two weeks before the event which it
announces. All posters must be taken down within 24 hours after the event has taken place.
The person or group putting up the poster will be responsible for taking the same down.

Student Publication

The Collegiate

The Collegiate, the student newspaper of the College, is published six times
per semester: It is open to all students who wish to work on the newspaper
staff and serves as the newspaper practicum of the school's journalism
program. The newspaper is student-run with direction from a faculty advisor.



The Collegiate provides an important channel of information and
communication for the college community. Features, news events,
activities, sports, and an editorial section highlight the newspaper.

The Collegiate is available to students online at no charge and is distributed
throughout the campus.

Student Government Association Constitution

The Student Government Association Constitution is located on the Barton
College web site at www.barton.edu.

Campus Organizations

Barton College encourages and supports all students, including student-athletes,
to explore all clubs and organizations offered at Barton College. Student
Engagement is key to a student’s success and commitment to the institution.

At no time should a student be discouraged by faculty, staff, or coaches
regarding joining a club or organization, including Greek Life.

Expectations for Faculty/Staff Advisors

of Student Organizations

General

All student clubs and organizations, except social and service fraternities
and sororities, shall be chartered and re-chartered by the Student
Government Association (SGA) Senate, subject to the provisions of
the SGA Constitution. Organizations must have charter status to use
College facilities or to register their activities on the master calendar.

Organization Advisors

Every student club or organization must have a faculty/staff advisor.
Faculty/staff members may volunteer or be recommended by members

of the particular organization. Advisors serve at the discretion of the

Vice President for Academic Affairs orVice President for Student Engagement.

Organization Advisor Responsibilities

The following are minimum expectations and responsibilities of faculty/staff
advisors to student clubs and organizations. These are in addition to those
defined in other official publications of the College.

I) Lend support and provide guidance to the organization and its
members in a manner consistent with the goals and philosophy of
the College and conducive to healthful and productive personal
development.
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2)

Personally attend or send a representative to 70% of all meetings of
the club or organization.

Be familiar with College policies, regulations, and procedures, and advise
organizations accordingly.

Provide guidance and assistance in budgetary matters as relevant.
Advisors to budgetary organizations must approve budget requests.

Serve as liaison between the organization and other offices,
organizations, and the community.

Serve as advisor during disciplinary proceedings which may arise
involving the organization.

Serve as a chaperone for organization activities as required.
Serve as liaison between the organization’s local and national affiliations.

Attend yearly training session held by the Office of Campus Life.

Clubs and Organizations

Academic

Barton College Association of Nursing Students (BCANS)
English Club

Exercise Science Club

Gerontology Student Association

Hamlin Society (Social Work)

Pre-Health Club

Pre-Law Club

Psychology Club

Science Club

Students of North Carolina Association of Educators (SNCAE)

Common Interest

ASL Club

Barton Art League

Barton College Sign Choir
Black Student Union

Blue Flame

Board Game Club
Bowling Club

Delight

Drama Club

Geek Club



* Hispanic Student Organization
* Minority Student Association

» SPECTRUM

* Spike Ball Club

 Student Philanthropy Society

Greek (Social)

* Panhellenic Conference (Sororities)
— Delta Zeta
— Sigma Sigma Sigma

* Interfraternity Council (Fraternities)
— Alpha Sigma Phi
— Sigma Phi Epsilon

Leadership

* Ambassadors (Admissions)
Orientation Team

Residence Hall Association

Student Athlete Advisory Committee
Student Government Association
The Justice League

Religious

* Barton Christian Ministries

» Christ+

* Disciples on Campus (DOC)

* Fellowship of Christian Athletes (FCA)
* Younglife

Programming
» Campus Activities Board

Honor Society

These organizations are by invitation only and depend on academic requirements.

* Alpha Chi Honor Society - top 0% Juniors & Seniors

* Alpha Lambda Honor Society for Religion and Philosophy

* Alpha Phi Sigma Honor Society for Criminal Justice

» Gamma Sigma Alpha Greek Honor Society

* Kappa Delta Pi Honor Society for Education

* Lambda Alpha Epsilon Criminal Justice Organization

* Phi Beta Lambda Business Fraternity

* Pi Sigma Alpha Honor Society for Political Science

* Sigma Lambda Honor Society for Programming Students

* Sigma Beta Delta International Honor Society for Business Management
and Administration - top 20% Juniors & Seniors

* Sigma Theta Tau International Honor Society of Nursing - top 35% Seniors
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New Student Organizations

New student clubs and organizations form every year on campus. Do you
have an idea for a new student group? Contact sga@barton.edu for more
information.

Standards for Student Clubs
and Organizations (Non-Greek)

The following are minimum standards for the operations and activities of
student clubs and organizations of the College. These are in addition to
applicable policies and procedures contained in other official publications of
the College.

|) There shall be a minimum of one faculty or staff chaperonee for
each fifty participants in all club and organization activities.

2) Al clubs and organizations must have a faculty or staff member who
will serve as advisor to the club or organization. Advisor appointments
must be reported by the club or organization to the Office of
Campus Life.

3) Each club or organization must maintain its membership in accordance
with the requirements of the Student Government Association
Constitution or the Student Life Committee of the College.

4)  Social activities sponsored by the organization or club shall not be open
to the general public. Guests may be allowed when accompanied by
members of the club or another Barton student.

5) Guidelines and procedures concerning the use of the College facilities
shall be adhered to at all times.

6) Each organization, following election of new officers, and at the
beginning of each semester; will submit a list of its officers to the
Office of Campus Life. Also, at the beginning of the fall semester and
at the end of the spring semester, each organization must submit an
updated roster of current members to the Office of Campus Life.

7) Elected offices of the club or organization may be held only by persons
enrolled as students at the College.



» Greek Social Organizations

Beginning Fall 2023, Barton College will support returning and incoming
new students, with a 2.0 and above grade point average, to join sorority or
fraternity life. With academics being of utmost prority, all new sorority and
fraternity members will be required to participate in mandatory study hours
during their first semester of membership. Hours of study will determined
by the Barton College Greek Council in conjunction with the Vice President
of Student Engagement.

Although membership is allowed a 2.0 grade point average by Barton
College, each fraternity and sorority may require a separate grade point
average, independently of the College, please check with your organization
of interest on their grade point average requirement.

Greek Council

The purpose of the Greek Council is to provide an avenue and forum of
communication for the chapter presidents and advisors, provide oversight
and advice to the entire Greek system, and coordinate annual Greek

Life events.

The Greek Council of Barton College is comprised of the current five
social Greek-lettered organizations’ chapter presidents, IFC and national
Panhellenic Conference officers. The Council appoints an annual chair of
council meetings.

Interfraternity Council

The Interfraternity Council of Barton College, an entity designed to address
the needs of its member fraternities, shall operate as a model organization
whose principle ideals are to self-govern, educate, and promote a true sense
of community, thus expanding and perpetuating fraternal activity and Greek
involvement. The IFC is composed of representatives from each fraternity.

The IFC functions as a legislative, administrative, and judicial body. Its purpose
and objectives shall be, but not limited to: provide an organization which
promotes intellectual and social interactions within and among fraternities,
coordinate the operations and represent the Barton College fraternity
system, while regulating fraternal activity, and establish a clear channel of
communication to all fraternities.

National Panhellenic Conference

The Panhellenic Conference, a self-regulating body composed of delegates
from each sorority on campus, affords cooperation and harmonious
functioning of the groups as a unit as well as a separate organization.
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To acquaint interested students with Greek life, the sororities have devised
a system of recruiting. This system includes an annual convocation prior to
formal recruitment to explain all phases of the Greek System as it exists
on the campus.

Access to College Facilities

Most College buildings and facilities are accessible to members of the
campus community and both guests and visitors during normal hours of
business, Monday through Friday, and for limited hours on Saturday and
Sunday during periods of time the College is in normal operation.

For information regarding access to campus facilities, contact the Office of
Student Engagement at 252.399.6386.

Co-Curricular Regalia

Every organization will uphold a set of regalia requirements and standards
of their members who wear such materials. Each organization must choose
one stole or pin design and color to represent each club or organization.
Each member must wear the same design and color stole or pin to
represent the club/organization at Commencement.

These requirements and standards are as follows:

| Regalia must exemplify prestige and honor.

Il Regalia cannot be offensive or derogatory in any matter.

lll. All persons and regalia must be in compliance with the Honor Code.

IV, Submissions must include a roster of all seniors intended to wear regalia.

V. Submissions must include a color image of regalia and the symbolic
meaning represented by the colors and design chosen in the regalia.

V

. Submissions must also include distinct learning outcomes from each
organization and the resulted knowledge or experience gained
from membership.

The Application Process and Deadlines for Co-Curricular Regalia will be
communicated by the Student Government Association each academic
year. The Dean of Students (or designee) in partnership with the Student
Government Association will review and issue decision letters for
Co-curricular regalia applications.



» Housing and Residence Life

The Barton College residential community houses students in varied
accommodations ranging from single and double residential-style rooms to
fully furnished suites. Services and programs intended to enhance the quality
of student life and to assure the security and safety of the residential student
body is a priority for the residence life administration.

All are served by live-in full-time professional staff, para-professsional, and
student resident assistants. At least one professional staff member is on duty
at all times, 24 hours a day, seven (7) days a week.

Security and safety policies and procedures, especially regarding locking
individual rooms and building doors and related precautions, are discussed
with residents in crime prevention seminars, in routine floor meetings
conducted by the residence life staff, and in printed material that is posted
and distributed by the staff.

Residence Life Mission
Residence Life promotes both
academic and personal success
through maintaining a safe,
supportive, and diverse living-
learning community.

Residence Life
Diversity Statement
Residence Life values the diversity

of students on our campus. We embrace all of the people who make up
our community while providing opportunities for education and support in
an increasingly global society.

Administration

The administration of the residence halls is carried out through the
Residence Life student staff, support staff, and professional staff members
who report to the Dean of Students.

Organizational structure is as follows:

* Resident Assistants (RAs) and Graduate Assistants for Residence Life
report to the Coordinator of Residence Life

* The Coordinator of Residence Life reports to the Director of
Residence Life.

* The Director of Residence Life reports to the Dean of Students,
the Dean of Students reports to the Vice President for
Student Engagement. Page 3 9
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The RAs are students selected and employed by the Division of Student
Engagement as members of the residence hall staff. RAs are available to assist
students with adjustment to campus life. In addition to providing information,
the staff is responsible for monitoring student conduct, planning programs
designed to meet student needs, and offering peer coaching. Any reasonable
requests made by student staff members should be respected just as those
of any other Barton College Official.

Residency Requirements

Barton College students are required to live in the residence halls until they
have lived on campus for six (6) continuous semesters, four (4) semesters if
enrolled prior to Fall 2020.

In order to be eligible to apply for housing, students must:

I) Meet all academic requirements for entrance to or continuation
in college.

2) Be pre-registered as a full-time student for the semester in which the
housing assignment is made. The requirement for pre-registration does
not apply to new students. Part-time students are allowed to reside in
the halls on a space available basis. At the discretion of the Director of
Residence Life, housing assignments will not be held past the first day of
the start of classes on the first day of the semester

Applications accepted during pre-registration periods will be cancelled at the
end of the semester in which the housing assignment is made if, at the end of
that semester; the student is declared academically ineligible.

Housing Selection Process

The Office of Residence Life will communicate by Barton email the Housing
Selection Process and associated deadline dates each academic year. The
Office of Residence Life reserves the right to adjust or change the process
as deemed necessary. Below is a summary of the process.

I) Application
Applications for campus housing are required to be submitted for each
year for all students. The application process will vary according to a
student's classification as a new or continuing student. Re-admission
status is considered the same as new student status. All applications
are submitted online via the MyBartonHousing portal found at:

https://barton.datacenteradirondacksolutions.com/BARTON_THDSS_PROD



An application for campus housing does not necessarily ensure an
assignment to housing.

2) Housing Contract
After completing the housing application, all students must complete
the Housing Contract in the MyBarton Housing online portal.
Students will not be able to select a space on-campus until the
housing contract is signed.

3) Stages of Housing Selection for 2024-2025:

* Same Room Selection for Eligible Spaces

* Students who have lived on campus 5 or more semesters

* Returning Honors Students
Honors students on academic probation are assigned rooms at the same
time as non-honors students

Honors students can choose returning honors students as roommates
during this housing selection stage.

* Students who have lived on campus 3-4 semesters

* Students who have lived on campus |-2 semesters

» Open Room Selection for Returning Students

* New Incoming Students

Housing Assignment

After the Application and Contract are completed, the student can select
a housing assignment in the MyBartonHousing portal on the students
designated selection day.

Housing Exemption and Early Housing Contract Release

Students may apply for housing exemption or Early Housing Contract
Release. Application does not guarantee release from housing. All Housing
Exemption and Early Housing Contract Release Applications are reviewed
by a committee appointment by the college. Once a decision is made, a
student will receive a decision letter by email. If the student is denied, the
student has 5 business days to appeal the decision to the Dean of Students.
The appeal must be submitted by email and include new documentation
to support the request.
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Reasons for Requesting a Housing Exemption from
On-Campus Living (must provide documentation):

Commuting from parent's/legal guardian's home from within 40 miles
of campus (50 miles for students enrolled prior to Fall 2020).You must
submit the following supporting documentation for review: completed
Notarized Parent Statement at https://www.barton.edu/wp-content/
uploads/2023/02/Housing-Exemption-Parent-Statement022223.pdf
and Mileage Verification (google maps, mapquest)

You have a serious medical condition that prevents you from living on
campus. You are required to submit supporting documentation from
an established medical provider. Please have your provider give specific
details as to why you are unable to reside in on-campus housing.

You are 23 years of age or older: You must be 23 years old by August
I'st of the academic year. No supporting documentation is required,
the College will verify your age.

You are married and living with your spouse. The supporting
documentation that is required is a copy of your marriage certificate.

You are a parent with custody of your child or children. The supporting
documentation required is the birth certificate of children.

You are a senior. You have completed 90 credit hours or more with
graduation assigned within the same academic year, no supporting
documentation needed, to be verified by the college.

For NEW Incoming Transfer Students (beginning Fall 2023), the
student has completed 60 transferable hours and has a transferable
GPA of 2.8 or higher.To be verified by the Office of the Registrar.
(Does NOT include Early College Students.)

For NEW Incoming Transfer students (beginning Fall 2023), the student
has a conferred Associate Degree with a transferable GPA of 2.8 or
higher: To be verified by the Office of the Registrar. (Does NOT
include Early College Students.)

For Active Fraternity Members Only, you have earned 60 credit hours
at Barton College and have a GPA of 2.5.

For Active Fraternity Members Only, you hold the Executive Office of
President in your Fraternity, have a GPA of 2.5 and will reside full-time
at the established Fraternity House.

Other reasons may be considered on a case-by-case basis.
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Residence Hall Guidelines and Resources

Please refer to the Student Code of Conduct and Honor Code for specific
policies and procedures pertaining to student conduct in the residence halls
and on campus.

Residence Hall Hours

Residence halls are locked 24 hours a day. This measure is taken for the
protection of the students living in the hall. Student ID cards serve as access
passes to a student’s assigned hall. Only residents of the respective hall and
their authorized guest(s) may exit and enter the buildings.

Furniture Provided by the College

Barton College provides furnishings (bed, mattress, dresser, etc) for each
student to use in their assigned on-campus space. Furnishings provided by
the college will vary depending on location and availability.

All furnishings provided by the College are required to remain in the students
space at all times during the academic year. The student is responsible for
any neglect, damage or missing furnishing in the assigned on-campus space.
The Office Residence Life reserves the right to apply fines or refer students
to the Student Conduct process for failure to comply with the above
statement.

Abandoned Property

Student personal property that is left in a vacated room, hallway, lobby or
common space will be considered Abandoned Property and will be disposed
of within 72 hours. The student’s account will be billed appropriately for the
labor involved as well as for improper check-out and possible key/core
replacement.

Student personal property left in common areas will be considered
Abandoned Property and will be disposed of within 24 hours. The occupants
on the floor will be billed for labor (unless the responsible person claims

the property).

Access Cards - The Barton One Card

Access to the residence halls is obtained through the student’s I.D. card.

Students must carry their 1.D. cards with them at all times. If a student loses

or has their |.D. card stolen, they should immediately report this to their

RA. The student will be required to obtain a new |.D. card from the Office

of Residence Life. A student will not have access to their residence hall

without the |.D. card. Students are not permitted to allow anyone else to

use their Barton One Card (ID card). Failure to comply with this

requirement will result in additional fines and referral to the Student

Conduct process. Page 43



Access to Roof
The roofs of the residence halls are not authorized for student use under
any circumstance.

« Appliances

Students are permitted to have microwaves and refrigerators in their rooms.
However, the following restrictions apply:

|) Refrigerator —Two refrigerators, which are 4.5 cubic feet or less will be
permitted per room.

2) Students can either bring their own refrigerator or they can rent one
through the company, Microfridge, whom Barton has a partnership with.
More information about refrigerator rental can be found at https://
www.barton.edu/pdf/studentlife/micro-fridge-rental pdf

3) Microwave wattage — | 100 watts or less. Size — 1.6 cubic feet or less.

4) If problems occur as a result of the possession of a refrigerator or
microwave, a student may be asked to remove it from the
residence hall.

5) Two microwaves are allowed in each room.

6) Only computers, alarm clocks, TVs, stereos, hair dryers, fans, razors, or
lamps may be attached to an electrical outlet without permission from
the Office of Residence Life. Sunlamps and cooking utensils with open
coils WILL NOT be approved. The College may ask the student to
remove any appliance if problems arise from its use.

7) Extension cords are not permitted as a means of providing electricity to
in-room appliances. All students should use UL-listed power strips and/or
stations when additional electrical outlets are required. The Wilson Fire
Department recommends power strip/stations with on/off switches and
surge protectors.

e Elevators

Elevators are considered a privilege. In order for the elevators to work
well, no more than six people should be on the elevator at any one time.
Maximum elevator capacity may be reduced to less than six people, should
needs arise related to public health and safety.
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« Hall/Floor Meetings

The Office of Residence Life may call a floor meeting to discuss various
policies and information. All residents are held accountable for the
information and are, therefore, expected to be in attendance at all floor
and/or hall meetings. The Office of Residence Life reserves the right to fine
students for not attending mandatory meetings.

+ Keys
Students are issued a room key at check-in. If the key is not returned or the
student fails to properly check out, charges will be assessed and assigned. A
lost or stolen key must be immediately reported to the RA and Professional
Staff Member to ensure replacement and room security. The student is
responsible for the cost to replace the door lock core. At no time are
residents permitted to duplicate keys or to transfer room keys to
another individual.

Residents, if locked out of their rooms, should contact the RA for access.
Students will be assessed a $25.00 lockout charge, which will be added to
their student account and paid to the business office.

e Damage /Community Damage

Residents are held accountable for property destruction that occurs in their
room and/or in the public areas of their residence hall. Residents may be
charged for repair or replacement costs due to the removal of, or
destruction of, property in their residence hall room/suite. (See Student
Bulldog Handbook, Policies governing Residence Life, Damage.) Residents are
responsible for their guest(s) and, therefore, could be held responsible for
any damages incurred by guests. The student or students responsible for
damage resulting from abuse of facilities, negligence, or means other than
those attributed to normal deterioration, will be expected to assume the
cost of repair or replacement. If the responsible individual or individuals are
unknown, then the occupants of the residence hall room/suite/floor will be
expected to assume the cost of the repair or replacement. Community
damage will be divided among the residents and assessed to each individual
student account. Any appeals to damage bills must be in writing to the
Office of Residence Life. Community damage charges are not subject

to appeal.

— Accidental: A student may not be assessed a fine for damage if
(1.) they notify a staff member immediately and (2.) they accept
responsibility for the cost of the repair.
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— Student Room: Occupants of a room will be held responsible for
damage to their room.When two or more students occupy the same
room and individual responsibility for damages to the room/furnishings
cannot be determined, the damage charge will be assessed equally
among those assigned to the room.

Open Flames /Burners /Halogen Lamps

Candles, incense, cigarettes, electronic cigarettes, hover boards, halogen lamps,
space heaters, and any appliance with an open burner are fire hazards and
are not permitted in the residence halls on the campus of Barton College.

If found, the item(s) will be confiscated, and a fee will be assessed and billed
to the student’s account.

Lithium lon Batteries are NOT permitted in

the Residence Halls

Lithium lon Batteries (e.g. hoverboards, skateboards, scooters, etc.) are
NOT permitted in the residence halls and should not be charged in the
residence halls per Wilson Fire and Rescue Fire Marshal.

Posting Signs, Posters,
and Other Advertisements

Signs, posters, and other advertisements must have the approval of the
Director of Housing and Residence Life. To have poster board sized signs
posted, please leave |10 with the Office of Residence Life. To have

8.5 x I'| advertisement/signs posted, please leave 30 with the Office of
Residence Life. Allow three working days from the time you've dropped
off the signs until the time the signs are posted by Residence Life staff.

Solicitation / Fundraising

Individuals soliciting or fundraising for business, volunteers, or religion within
the residence halls are not allowed. Students should report individuals
immediately to a Coordinator of Residence Life or Director of Housing
and Residence Life. Permission for soliciting/fundraising must be approved
by the Vice President for Academic Affairs.

Sports in the Hallways

To maintain a safe, comfortable, and quiet environment, playing sports in the
hallways and lobby areas is not allowed. This includes, but is not limited to:
throwing, tossing, bouncing, and kicking balls, playing tag or running in the
halls, wrestling, tossing a Frisbee, roller-blading, swinging golf clubs, and/or
bats, etc.



+ Storage

All student property must be stored in the student's room. Barton College
will not store excess personal property. Additionally, Barton College will not
store students’ personal belongings over the summer break. The student will
assume responsibility for items left in public spaces.

« Vending Machines and Laundry Services

There are vending machines and washers/dryers in each residence hall.
These are maintained for students’ convenience and will be removed if they
are abused. Please report damaged machines to the Coordinators of
Residence Life, who will post signs and contact the appropriate official.

Stephenson’s Apartments doesn't currently have laundry facilities on site,
laundry facilities are available in Hackney Hall for these residents.

» Work Order Repairs and Process

Residents should notify the RA, Coordinators of Residence Life, or the Office
of Residence Life if problems occur and/or repairs are needed in their rooms.
Notify the RA if the problem is in a common area. In case of an emergency,
and the RA cannot be located, call the Office of Residence Life (ext. 6386)
or Campus Police (ext. 691 1). During normal work hours (8:30 am. -

5:00 p.m., Monday through Friday), the Office of Residence Life must
approve any work order prior to being submitted to Facilities Services.

At night and on weekends, Facilities Services personnel may be contacted
only through the RA on duty, the Residence Life Professional on duty, or
Wilson Police Department - Barton College District. Please contact your
RA on duty first to access these individuals.

+ Barton College
Residence Life Housing Contract

This Residence Life Housing Contract is binding for the entire academic year.
The contract goes into effect on August |, 2023 and ends on May | |,2024.
Barton College is a residential community; therefore, students are required
to live in college housing for six continuous semesters (four semesters if
enrolled prior to Fall 2020). Students participating in an academic program
that requires them to be away from campus (internship, study abroad, etc.)
may apply for a mid-year release. Students leaving the College at the end of
the fall semester will be granted a mid-year release.
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e Private Rooms

Private rooms will be offered to students if on-campus occupancy permits.
Students may be offered a private room through the consolidation process
each semester by the Coordinators of Residence Life. Rooms with two
beds are not guaranteed to be offered as private rooms.

e Room Personalization

Residential students are encouraged to decorate their rooms to suit
personal preferences. However, rooms must be left in the same condition
upon leaving as they were prior to checking in. The furniture may be
rearranged with safety in mind. Student beds in rooms are not to be
converted into makeshift bunk nor loft beds. Furniture must be

arranged in such a way that egresses from the room (doors and windows)
are not precluded and remain accessible.

The following are guidelines for student room personalization:

Do not attempt to bunk beds on your own; only Facilities
Services staff are authorized to assemble bunk beds.

In the residence halls at Barton College, there are many different
configurations by which you can set up your bed. Bed position options
are based on residence hall location and availability of supplies and staff.
Beds in the residence halls come standard on the ground, with no loft.
As a residential student, you have the following options by which your
bed may be arranged:

— On the ground - Standard placement on the floor.

— Lofted - This allows the bed to be placed higher up, giving the
student space under the bed to store personal belongings. The
space is also sufficient to store other standard furniture in the room
under the bed.

— Bunked - A traditional ‘Bunk Bed' set-up, where both beds in the
room are stacked one on top of the other. This requires consent
from both students in the room.

e Additional Room Personalization

— Nails or tacks are not allowed except on wood strips provided for
that purpose.

— FElectrical tape and duct tape is not allowed. Only 2-sided tape can be
used in the residence hall room.
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Picture hangers, adhesive-backed towel hooks, or appliqués, stickers, and
moldable putty are not allowed.

Unauthorized paints are not allowed.

Glow in the dark stars, moon, and planets are not allowed to hang
or to be placed on the ceiling.

A student’s room must remain clean without excessive clothing or items
on the floor as to block an egress.

The following displays are prohibited:

[.) Any alcohol container collection,

2.) Any drug paraphernalia;

3.) Any display that would constitute a hostile work environment

for staff in the building.

ALL FURNITURE (even in private rooms) MUST REMAIN INTHE
ROOM.

Student Grievance Procedures

Any student who feels that he/she has been unduly wronged or unfairly
treated by a member of the College faculty, administration, or staff,

may appeal to have his/her grievance heard through the Student Grievance
Procedure. This procedure does not apply in situations involving grade
appeals orTitle X incidents, as separate procedures have been developed
for those cases. No student shall be subjected to any form of recrimination
or reprisal for initiating a grievance against any member of the faculty, staff,
or administration.

|) Whenever possible and after a reasonable period of reflection, the

student should talk with the faculty, staff, or administrator stating carefully
and precisely why he/she believes a grievance exists. An attempt should
be made in this conference to resolve the issue. If the College official
involved in the grievance is not available on the campus (i.e. during the
summer or other such breaks, leaves of absence, etc.) or the situation
itself is such as to preclude this step, the student should talk with the
person’s immediate supervisor

If no resolution of the issue can be made in the initial 